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Learning Objectives

By attending this session, participants will be able to:

e Recognize the Grantee Program Manager’s (PM) responsibilities
within the grant application process.

 Find the necessary information to apply for Federal funds for the
weatherization grants.

e |dentify the various components of the Application Package.
 Discuss the public hearing process.

 Describe where Grantees should direct questions related to the
Application Process.
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PAGE Resources
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PAGE - Trainings
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Program Managers PAGE (PM) Responsibility

e The Grantee PM ensures that the annual Weatherization Assistance
Program (WAP) application is:

— Complete and accurate.
— Submitted on time.

— Revised as requested by Department of Energy (DOE) staff.

e The Grantee PM is DOE’s primary point of contact.
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Program Manager’s PAGE Responsibility

e Annual Grant Application

— SF-424

— Budget

— Master File

— Annual File
 Quarterly Reporting

— SF-425

— Quarterly Performance Report (expenditures, production)
e Annual Reporting

— Historic Preservation

— T&TA, Monitoring and Leveraging Report
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SF-424 Application for Federal Assistance
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SF-424 Application Attachments

Applicants are required to attach all supporting documents to the SF-424
form.

Attachments:

Mo records to display.

Save | | WValidate SF424 |
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PAGE - SF-424 Attachments

Public Hearing
Transcrript
Technical
Plans
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PAGE - Document Library
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PAGE - Documents Library
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SF-424A Budget - Funding Sources
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SF-424A Budget - Add Budget Column

U.S. DEPARTMENT OF ENERGY

Section B - Budget Categories

Edit Budget Columns |

Object

Personnel
Banetts
Traval
Equipment
Supplies
Contract
Caonstruction
Other

Total
Indirgct

Object
Class Total

GRANTEE
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50.
5£0.
$3,000.
50.
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0o
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50.
0.
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$0.
£288,250.
0.

67,589,
oo
0o
oo
0o

oo

GRANTEE

329,&9:.
$12,503.

50.

5£0.
00 $257, 405.
50.
00 $10,900.
00 $377,489.
00 $72,511.

SUBGRANTEE

oo Sﬂ.
0o 0.
oo 50.
0o 0.
00 5541,428.
oo 50.
0o £0.
00 5541,428.
0o 0.

0o 50.
oo 50.
0o $0.
oo 50.
91 $1,780,846.
00 $0.
oo 50.
91 $1,780,846.
oo 50.

PROGRAM

HEALTH AND VEHICLES
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0D 0.
oo 50.
00 0.
g8 5343,303.
oo 50.
o0 £0.
g8 5343,303.
00 0.
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0D
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00
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$288,250.00 $450,000.00 $541,428.91 $1,780,846.88 $343,303.16
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0.
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0.
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50.
$0.
50.
0.

$0.00 5100,000.00 53,6
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0D 0.
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00 0.
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SF-424A Budget - Categories
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SF-424A Budget - Completing the Budget

U.S. DEPARTMENT OF ENERGY

Personnel
Banafis
Travel

Equipment
Supplies
Contract
Caonstruction
Other

Total
Indirgct

Object
Class Total

Section B - Budget Categories

Edit Budget Columns |

I
£51,881.00 £0.00) $67,589.00 £0.00
$22,332.00 $0.008 $29,092.00 $0.00
$2,500.00 $0.000 $12,503.00 50.00
$0.00 $0.00 $0.00 50.00
50.00 50.00 50.00 50.00
£3,000.00) 5288,250.00K257,405.00 p541,428.91
£0.00 £0.00 £0.00 50.00
£3,127.25 $0.008 $10,900.00 £0.00
$82,840.25) 5288,250.00K377,489.00 §541,428.91
$55,659.75 S0.000 572,511.00 50.00
$138,500.00 $EBB,250.ﬂﬂriEG,ﬂﬂﬂ.ﬂﬂpEll,iEB.?l
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SF-424A Budget - Completing the Budget

Section B - Budget Categories
[ Edit Budget Columns |
Object GRANTEE SUBGRANTEE GRANTEE SUBGRANTEE FROGRAM HEALTH AND VEHICLES LIABILITY
Persannal $51,881. $67,589. 50.00 50.00 50.00 50.00 $0.00 51
Banalts 522,33:.&& s.u.uu 529,&9:.&& 50.00 50.00 50.00 50.00 50.00 j
Travel 8£2,500.00 $0.00 %$12,503.00 50.00 50.00 50.00 50.00 £0.00
Equipment 50.00 50.00 50.00 $0.00 50.00 50.00 50.00 50.00
Supplias 50.00 50.00 50.00 50.00 50.00 50.00 50.00 %£0.00
Caontract £3,000.00 $288,250.00%257,405.00 $541,428.91)/51,780,846.885343,303.16 $0.00%5100,000.00 53,3
Construction 50.00 50.00 50.00 $0.00 50.00 50.00 50.00 50.00
Other £3,127.25 £0.00 $10,900.00 50.00 50.00 50.00 50.00 50.00 5
Total $82,840.25 $288,250.00%5377,489.00 $541,428.91)%1,780,846.88/5343,303.16 $0.00 %$100,000.00 5
Indirect $55,659.75 $0.00 %$72,511.00 50.00 50.00 50.00 50.00 £0.00 51
EE::"TmI $138,500.00 $288,250.00 $450,000.00 $541,428.91/61,780,846.88/$343,303.16 $0.00 $100,000.00 43,6
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SF-424A Budget - Object Classes (Lines in Budget)

Section B - Budget Categories
[ Edit Budget Columns |
Object GRANTEE SUBGRANTEE GRANTEE SUBGRANTEE FROGRAM HEALTH AND VEHICLES LIABILITY
Parsannal $51,881.00 50.00 $67,589.00 $0.00 50.00 50.00 50.00 $0.00 51
Banalts $22,332.00 $0.00 %$29,0982.00 50.00 50.00 50.00 50.00 50.00 j
Travel 8£2,500.00 $0.00 %$12,503.00 50.00 50.00 50.00 50.00 £0.00
Equipment 50.00 50.00 50.00 50.00 50.00 50.00 50.00 50.00
Supplias 50.00 50.00 50.00 50.00 50.00 50.00 50.00 %£0.00
Caontract £3,000.00 $288,250.00%257,405.00 $541,428.91 51,780,846.88 5343,303.16 $0.00%5100,000.00 53,3
Construction 50.00 50.00 50.00 $0.00 50.00 50.00 50.00 50.00
Other £3,127.25 £0.00 $10,900.00 $0.00 50.00 50.00 50.00 50.00 5
Total $82,840.25 $288,250.00%377,489.00 $541,428.91 $1,780,846.88 $343,303.16 $0.00 %$100,000.00 5
Indirect $55,659.75 $0.00 %$72,511.00 50.00 50.00 50.00 50.00 £0.00 51
EE::"TmI $138,500.00 $288,250.00 $450,000.00 $541,428.91 §1,780,846.88 $343,303.16 $0.00 $100,000.00 43,6
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Budget Justification

An in-depth discussion in the Application Instructions explains
the Object Class categories (lines in budget):

* Personnel * Contractual

* Fringe benefits e Construction
 Travel e Other direct costs
e Equipment * |ndirect costs

e Supplies e Carryover Explanation

U.S. DEPARTMENT OF ENERGY OFFICE OF STATE AND COMMUNITY ENERGY PROGRAMS



PAGE - Annual File
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Master File - Eligibility

The following slides include the required information for
the Master File section:

V.1 Eligibility
* V.1.1 Client Eligibility.

— Household Eligibility.

— Qualified Aliens.
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PAGE - Master File

Master File

e V.4 Climatic Conditions
field returned!

e V.5.1 Technical Guides
& V.5.2 Energy Audit
Procedures

— Approval dates are
updated by your Project
Officer.
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PAGE - Master File

 V.8.4 Training and Technical Assistance Approach and Activities

— Grantees will add in their planned % of Comprehensive & Specific Trainings
and for planned T&TA training budget allocations. Each section should add
up to 100%.
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Summary

A Program Manager should capture feedback throughout the year for
possible changes and refinements.

e Start developing the annual application as soon as possible after the
release of the grant guidance. This affords the most time to complete the
application by the target approval date.

* The Grantee PM is usually responsible for the application and drives the
process.

 Any questions the PM has related to the Application should be directed to
the appropriate DOE Project Officer.
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