WAP Grantees:

Weatherization Program Notice WPN 22-2 Program Year 2022 Grantee Allocations was issued on April 7,
2022. The following instructions provide a quick step-by-step budget modification process based on
whether your plan was approved or if your plan is still in process.

For Approved PY2022 State Plans:

Those Grantees with an approved 2022 State Plan acknowledged in FedConnect have until May 16,
2022 to submit a budget modification request to reflect the 2022 allocation, as outlined in WPN 22-

2. The modified budget is the FY2022 Total Allocation plus the FY2022 Readiness Fund allocation. The
items that need to be submitted in PAGE include:

. Standard Form 424 (SF 424 Application) —

o Please select “Revision” under Field 2 - Type of Application - to show that this is a
revised application for 2022 funds.

o Box 18 must reflect only the difference between the amount of the 2022 allocation
(Total Allocation & Readiness Fund) and the already approved 2021 allocation. This will
ensure that only the amount of additional funds needed to show the 2022 allocation in
PAGE and to ensure that your budget will validate accurately in PAGE (e.g., 2022 funds
are $3,335,801 — 2021 funds were $3,155,946 = $179,855. The amount to listin Box 18
is $179,855).

o Standard Form 424a (SF-424a Budget and Budget Detail) -

o Update each budget category and the budget detail to include the justifications for the
amounts which have already been approved and for any new justifications for the newly
added additional funds (the difference between the approved 2021 allocation and the
2022 allocation). The budget and budget justification amounts should equal the total of
the 2022 allocation and the Readiness Fund.

. Annual File: Revise Subgrantee allocations and production.

For In-Process PY2022 State Plans:

Those Grantees that have completed negotiations with your Project Officer (PO) but have not had
awards signed by the Contracting Officer (CO) will be notified by the PO. The respective Plans will be
rejected in PAGE for adjustments to the SF 424, SF 424a Budget, Budget Detail, and Annual File to reflect
the 2022 allocation (Total Allocation & Readiness Fund) amount only. Remember to revise Subgrantee
allocations and production also.

Grantees that have not completed negotiations with your PO or have not submitted their State Plan
should begin planning based on the allocation as listed in WPN 22-2, per the normal process.

For those Grantees needing modifications as described above, please confirm with your PO your intent
to submit the revised application in PAGE by May 16, 2022.



