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CSBG Program
FY 2021 Monitoring Tool

Agency Name: 	                              						Contract Number: 	     PON2 736- 2000002656                                      		

Monitor(s):  	                               						Date(s) of Monitoring:  	                 						

Agency Site: 	                							Review Number: 	   							

Case Record Review
[bookmark: _GoBack](Review a minimum of 8 cases, 6 CSBG and 2 CARES)
	Monitoring Items
	Yes
	No
	N/A
	Documentation/Verification

	1. Intake information: (922 KAR 6:010 Section 6)
	
	
	
	

	1. Proof of income;
	
	
	
	

	1. Presenting problems;
	
	
	
	

	1. Date of presenting problem;
	
	
	
	

	1. Name of staff member gathering information;
	
	
	
	

	1. Name of referral agent or person, if any;
	
	
	
	

	1. Approval or disapproval for services and date; and  if different than presenting problem date
	
	
	
	

	1. Signature of person making determination if different from staff gathering information
	
	
	
	

	2. Documentation of client progress towards a documented goal during a service or benefit period. (922 KAR 6:010 Section 6)
	
	
	
	

	3. A chronological recording of staff and supervisory contacts with clients reflecting work accomplished or benefit period. (922 KAR 6:010 Section 6)
	
	
	
	

	4. The record contains copies of correspondence and other pertinent information.  Must have ID for each household member, proof of income, related documentation for presenting problem (922 KAR 6:010 Section 6)
	
	
	
	

	5. The record contains redetermination of eligibility. (if required by  922 KAR 6:010 Section 5(6)( b) Redetermination if there is a change in circumstance; and (c) Redetermination  at least annually, if there is not a change in circumstance).
	
	
	
	

	6. Information regarding termination of services and benefits (922 KAR 6:010 Section 6(6).
	
	
	
	


Comments/Observations
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