

10/29/20, rle
11/25/19, rle


                              																	
CSBG Program
[bookmark: _GoBack]FY 2021 Monitoring Tool 

Agency Name: 	     							Contract Number: 	PON2 736 2000002656		_________		

Monitor(s):  	     							Date(s) of Monitoring:  	     							


Case Record Management Review
	Monitoring Items
	Yes
	No
	N/A
	Documentation/Verification

	1. Applicable poverty income guidelines are utilized in determining client eligibility.  (125 percent of the current poverty level. 200 percent of current poverty level has been set for CSBG and CARES due to COVID)                                        (922 KAR 6:010 Section 5 (1))
	
	
	
	

	2. A log is maintained by the agency on referrals made by outside agencies or individuals (The log can be electronic or in hard copy.)                                     (922 KAR 6:010 Section 6)
	
	
	
	

	3. The log includes the following: (922 KAR 6:010 Section 6)
	
	
	
	

	A. Date of referral;
	
	
	
	

	B. Referring agents;
	
	
	
	

	C. Reason for referral; and 
	
	
	
	

	D. Disposition.
	
	
	
	

	4. Case records are maintained on each applicant accepted for services or benefits. (922 KAR 6:010 Section 6)
	
	
	
	

	5. Case records are located in a secure area. (922 KAR 6:010 Section 6)
	
	
	
	

	6. Case records are convenient to service delivery staff. (922 KAR 6:010 Section 6)
	
	
	
	

	7. Case records have a retention and disposal schedule (922 KAR 6:010 section 6 (3))
	
	
	
	

	8. Case records are subject to open records (922 KAR 6:010 section 6 (4))
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