[bookmark: _GoBack]COMMUNITY SERVICES BLOCK GRANT (CSBG)
INCOME ELIGIBILITY DETERMINATION EXCEPTION 
PROGRAM ELIGIBILITY REVIEW

AGENCY NAME:	Choose an item.

BCAEO Monitor:	Choose an item.			Date:  Click here to enter a date.
	Fiscal Year:
	

	Contract Year:
	

	Per CSPM 502:  Were the following items documented?

	A. Name of Program
	



	B.  Service Area
	



	C. Reason for income eligibility exclusion
· What types of documentation was used for this program to substantiate the need for this program?
	







	D.  Proof that clients will be predominantly income-eligible:
· What documentation was used to support the use of this program?
(Census data, Community Needs Assessment, etc.…) 

	






	E. Is the proportion of clients who are CSBG-eligible equal to or greater than the proportion of program costs paid with CSBG funds?  
Or is the proportion of program staff time devoted to serving CSBG-eligible clients equal to or greater than the proportion of program costs paid with CSBG funds?      
(See Agency Questionnaire)
	



Example: if CSBG supports 30% of a program’s costs, then the agency must be able to demonstrate that at least 30% of the clients served have incomes at or below 125% of the federal poverty level, or at least 30% of staff time is allocated to serving CSBG-eligible clients. 
Example: if 10% of clients are documented as eligible, no more than 10% of funds should come from CSBG.
Example: The CAA could provide evidence that due to the venue in which a particular service is provided, such as meals provided in an emergency homeless shelter, it could reasonably be assumed that clients meet the CSBG income guidelines.

INCOME ELIGIBILITY DETERMINATION EXCEPTION

When CSBG funds support short term services with limited intake procedures, and individual income verification is not possible or practical, the CAA may not always be required to conduct individualized eligibility determinations.  This may happen if services are:
1. Provided to a group, rather than to individuals, and circumstances indicate that group members will predominantly be income-eligible 
Examples:
a. Financial literacy (or other program) information and materials provided at community gathering in low‐income area or to Head Start parents
b. Donations of food or meals
c. Summer meals for youth

2. Provided on individual basis but impossible or impracticable to obtain income documentation
Examples:
a. Part of outreach to potential clients, such as open house at CAA
b. Initial intake and information referral process
c. Temporary shelter to homeless individuals
d. Disaster relief

3. Intended to increase community awareness of or involvement in poverty issues
a. Poverty Forum
b. Building Partnerships with other organizations
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