Criminal History Background/Central Registry Checks and Agency Policies
AGENCY NAME:	Choose an item.	

BCAEO Monitor:	Choose Below			MVID#: 

Instructions:	Choose a random sample mix of five (5) Employees, two (2) Sub-Contractors, two (2) Sub-Contractor Employees, and/or one (1) Volunteers to complete the chart below.  Attach copies of required criminal history background and Central Registry checks (as applicable) for each selected candidate.   
This form is to be signed by Executive Director or designee.  
Note:  There is a separate attachment specifically for Weatherization Contractors and the Contractor Employees.
	Name
	Position (Employee, Volunteer, etc)
	ICHAT
	Michigan SOR
	National SOR
	Central Registry

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	1. Are Criminal History Background Checks run for all employees (new and existing), Sub-Contractors, Sub-Contractor Employees, or Volunteers that work directly with clients or have client files?
Required:  NSOR, SOR, ICHAT
	

	2. Are Central Registry Checks conducted for each employee (new and existing), Sub-Contractor, Sub-Contractor Employee or Volunteer who works directly with children or vulnerable adults?
	

	3. Does the Agency require each employee, Sub-Contractor, Sub-Contractor Employee or Volunteer who has access to client files or directly works with clients to notify the Agency (Grantee) in writing of criminal convictions (felony or misdemeanor), pending felony charges, or placement on the Central Registry as a perpetrator, at hire or within 10 days of the event after hiring?
	

	4. Does the Agency have a process in place to determine whether or not to prohibit an employee, Sub-Contractor, Sub-Contract Employee or Volunteer from performing work directly with clients, or accessing client information related to clients under this Agreement, based on the results of a positive ICHAT or Central Registry response or reported criminal felony conviction or perpetrator identification?

	

	5. Does the Agency have a policy to determine what the Agency considers passing or failing a criminal history background check or Central Registry check? 

	[bookmark: _GoBack]

	6.  Does the Agency have a written process of steps taken when an employee, Sub-Contractor, Sub-Contractor or Volunteer fails any of the required Criminal History Background or Central Registry checks or reports a pending criminal felony charge or perpetrator investigation?

	

	7.  Where are the policies located that support the above questions?

	

	Notes:

	



Signature: 				

Printed Name of Signee:		

Title:	

Date:									
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1.   Are Criminal History Background Checks run for  all employees (new and existing), Sub - Contractors, Sub - Contractor Employees, or  Volunteers that work directly with clients or  have client  files?   Required:  NSOR, SOR, ICHAT   

2.   Are  Central Registry Checks   conducted for each  employee (new and existing), Sub - Contractor,  Sub - Contractor Employee or Volunteer who  works directly with children or vulnerable  adults?   

3.   Does the Agency require each employee, Sub - Contractor, Sub - Contractor Employee or  Volunteer who has access to client files or  directly works with clients to notify the Agency  (Grantee) in writing of criminal convictions  (felony or misdemeanor), pending fel ony  charges, or placement on the Central Registry as  a perpetrator,  at hire or within  1 0 days of the  event after hiring?   

