
 

 

 

 

Budget 
Reports Monthly email

Purchase 
order 

updates

as 
needed/or 

monthly

email/face-
to-face cap 

meeting

Late 
payments

as 
needed/or 

monthly

email/face-
to-face cap 

meeting

Monitoring 
Pre-

engagement
Annual

email

Monitoring 
Desk

Monthly on going email

Monitoring 
On-site/exit

Annual

face-to-face
letter of results of 

monitoring



 

 

 

 

Reporting 
Monthly

monthly email

Reporting 
quarterly

as needed email/training

Reporting 
Annual

annual

training/regional 
face-to-

face/phone 
calls/email

Annual Application 
Process as needed

face-to-face 
training/email/phone 

calls/ award letters



 

 

 

 

 

State Plan 
Development

Annual
face-to-face cap 

meeting/emails/phone 
calls

Public 
Hearing

Bi-Annual
face-to-face cap 

meetings/emails/phone 
calls

Final 
Document

Bi-Annual email

Agency 
Success 
Stories

as needed emails/phone 
calls



 

 

CAP 
Director's 
Meeting

Monthly face-to-
face

Opportunities as needed email/phone 
calls



 

 

 

Notice of Training as needed
face-to-

face/email/phone 
calls

"Just stopping by 
to chat" as 

needed/monthly phone calls


