Peer-To-Peer: Contract timeframes – May 2021
Requesting State: California

Request:
· How far in advance of their contract year do states issue their contract?
· What timeframes do states provide to their network for returning the contract?
· How is their contract term defined (FFY, calendar, SFY)?
· Are there any consequences to an agency for returning a contract late (i.e., monitoring finding, high risk designation, limited/no access to discretionary funds, etc.)? 

Responding State: Ohio

Ohio’s contracts revolve more around our grant application (which we consider the Community Action Plan). Ohio operates on a calendar year, and we issue two-year contracts. We have agencies submit a budget based on what we estimate we will receive from HHS, then the contract term is for two years, but only for the amount of funds we have awarded to us from HHS. We amend the contract with additional funds as we receive our award. Since it’s a calendar year, we try to issue the grant application and training/guidance in September/October. Then we review the applications, approve them on our ends, issue the contract for their signature then we sign and return. Once we sign the contract we internally create a purchase order and provide an advance of funds to the agency (this usually takes a couple of weeks on the PO creation). If an agency does not return the contract they do not have any access to funds, same with a grant application. We do not have any other consequences for a late return, and usually we don’t see a late return. 


Responding State: Colorado

How far in advance of their contract year states issue their contract?
We make an effort to have our contracts issued prior to the start of our program year but usually don't have an executed contract until a few days before the contract year starts. We are on a 3-year contract cycle so we are really only issuing contracts at the start of that year. Mid-contract cycle we issue an amendment that adds funds to the existing contract. 
The timeframes that states provide to their network for returning the contract  
Colorado has implemented a unilateral contracting execution process which does not require a signature from the eligible entity prior to executing the contract. We complete the drafting and signature process on our side (based on their application) and then if the grantee submits a signed reimbursement request to draw down funds from that contract, they are agreeing to the terms of using those funds. 

How their contract term is defined (FFY, calendar, SFY), and
Their contracts are defined on the calendar year. 

Any consequences to an agency for returning a contract late (i.e., monitoring finding, high risk designation, limited/no access to discretionary funds, etc.) 
This does not apply for us because we do not require a grantee signature. 


Responding State: Texas

Texas contracts are developed and routed for signature electronically.  To my knowledge, we don’t have problems with contracts being signed in a timely fashion. There may be a few exceptions with eligible entities that are local governments or council of governments.  But we have not had to take any adverse actions related to not executing a contract.  If they don’t have an executed contract, then they are unable to file monthly performance and expenditure reports and unable to receive advances or reimbursements for expenditures.  

The contract start date for CSBG is January 1st and we try to send them out a couple weeks ahead of the start date.  A specific deadline is usually not given.  The term of the contract is Fiscal Year, but is defined by the State of Texas Program year which is the calendar year January thru December.  Although, we do provide contract extensions as needed.
