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AGenda

• SmartForms
• Tools and Resources
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General Information - SmartForms

• The forms are populated with Eligible Entity 
Name, DUNS #, and previous year Modules 2 & 4 
data for each agency.

• Eligible Entities will complete and send the excel 
SmartForms back to their State Office and states 
will export each form to an XML file. 

• States will then upload the XML files into OLDC by 
the submission deadline.

• States will attach Module 3 as a SmartForm in 
OLDC.
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FY19 Comments
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Comments will be uploaded as attachments into 
OLDC. 



FY19 Comments - Changes

• In the FY 19 data review 
will not be flagging:
– Targeting that is 

outside the 80-120% 
benchmarks.

– NPIs where all 
targeted outcomes 
were obtained. 
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Updates to the Forms

• OMB cleared updated forms can be found 
here: 
https://www.acf.hhs.gov/ocs/resource/csbg-
dear-colleague-2020-10-annual-report-30-
day-open-comment-period

• All updates to Module 4 are included in the 
SmartForms.
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https://www.acf.hhs.gov/ocs/resource/csbg-dear-colleague-2020-10-annual-report-30-day-open-comment-period


Numbering is now included on OMB 
forms
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Typos have been corrected
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Changed Participants to Individuals
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Moved “Purchase a Home” from 
Under “Using Savings…”
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Changed “Household” to “Individual”
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Outcomes Achieved Across One or 
More Domains
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Change in Education Levels
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Change in Military Status
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Corrected Errors
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Clarified Language in All Demographics
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M2 & M4 SmartForms

• M2 and M4 SmartForms have:
– An Instructions tab
– An Errors and Warnings tab
– Previous year’s data
– “Enable Editing” button that must be clicked to 

enable macros.
• If you do not see this button when you open the form, 

call Muska.
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Opening Module 2
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Module 2 - Enter Data
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WARNING ERROR *There should be nothing in 
red in the final submission. 



Review Errors and Warnings
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Module 2 - Export to XML
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Opening Module 4
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Module 4 - Enter Data
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Errors and Warnings

NASCSP | SmartForm Webinar 24



Comparison Tabs

NASCSP | SmartForm Webinar 25



Module 4 - Export to XML
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Module 3
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Resources

– Want to know learn about definitions of terms in the 
Annual Report?

• Check out the lexicon
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Resources

– Want to know what community level work is and how to 
report in Module 3?

• Review the Instruction Manuals
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Resources 

– Have questions on the state of reporting and SmartForms? 
• Check out the AR FAQ
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Resources IV

– Other resources:
• FAQs – Data Analysis, General Annual Report Questions
• Crosswalks
• List of Other Indicators
• Modules 2 and 4 Review Checklist
• Module 3 Review Checklist
• Recorded Webinars
• SmartForm Instructions
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NASCSP wEBSITE
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Dear Colleague Notice
Annual Report – OMB 
Approval and Updated 
Timeline
• Released April 29, 2020
Dear Colleague Notice
Community-Level 
Transformation (Module 3) 
Guidance
• Released February 21, 

2020



NASCSP | SmartForm Webinar 34


	 
	AGenda
	General Information - SmartForms
	FY19 Comments
	FY19 Comments - Changes
	Updates to the Forms
	Numbering is now included on OMB forms
	Typos have been corrected
	Changed Participants to Individuals
	Moved “Purchase a Home” from Under “Using Savings…”
	Changed “Household” to “Individual”
	Outcomes Achieved Across One or More Domains
	Change in Education Levels
	Change in Military Status
	Corrected Errors
	Clarified Language in All Demographics
	M2 & M4 SmartForms
	Opening Module 2
	Module 2 - Enter Data
	Review Errors and Warnings
	Module 2 - Export to XML
	Opening Module 4
	Module 4 - Enter Data
	Errors and Warnings
	Comparison Tabs
	Module 4 - Export to XML
	Module 3
	Resources
	  Resources
	   Resources 
	  Resources IV
	NASCSP wEBSITE
	OCS Website
	Questions

