
OLDC aggregates the data for you, and you are able to print the state’s aggregate form by 
taking the following steps: 

1. From OLDC Home, select Report Form Entry (as though you are going in to edit the 
report) 

2. Complete the fields in order to select the right report 
3. Select the Pencil icon in order to go to the Report Sections 
4. From the Report Sections screen, you are able to Print the Full Report (this will save the 

full State aggregate form – not any of the eligible entities) 
5. You are also able to print individual sections of the aggregate report. 

a. Under Perform Action, select the down arrow 
b. Select “Print Section” 
c. Select “Go” 

 
Please do not hesitate to let us know if you have any additional questions, thank you. 
 
 
 
 


