Initializing the Module

1) From OLDC home, you will select Report Form Entry from the left-hand side of the
screen.

2) From the Form Selection screen, select Program Name (Community Services Block
Grant); Grantee Name (Your State); Report Name (Module 1, Module 2, Module 3 or
Module 4).
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OLDC Home Form Selection

Form Selection

Program Name: Community Services Block Grant =
Grantee Name: UT [1 876000545 E2] (1993-2019) UTAH - No. 01 A
Report Name: Select a Report Name i

Select a Report Name
Annual Progress (Module - 1)

CSBG Eligible Entity Master List (CSBG - Master List)

Expenditures (FFR SF-425)
Expenditures - Archive (SF-269A)
Mandatory Grant Application (SF-424 - M)

Model Plan (CSBG)

Module 2 (CSBG Module 2)

Module 3 (CSBG Module 3)

.
Module 4 (CSBG Module 4)

No Property Attachment A (SF-429 A No Property)
Review (CSBG Model Plan)

State Plan (CSBG)

Status Report Attachment B (SF-429 B)

Status Report Attachment C (SF-429 C)

3) The Grantee and Subgrantees will appear under the Grantee Status Bar. Click on the Edit
icon under Actions (shown as a sheet of paper and pencil).
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Status Report Attachment A (SF-429 A) —

OLDC Home Form Selection

Form Selection

Program Name: Community Services Block Grant M
Grantee Name: UT [1 876000545 E2] (1993-2019) UTAH - No. 01 =
Report Name: Module 2 (CSBG Module 2) v
Report Period: 10/01/2017 - 09/30/2018 x
Show |15 * entries Search:
4 L] 1 M »

Grantee Name # Report Status # Revisions # Grantee Type # Actions #

UTAH Saved Original + Grantee Z w8 ®

Uintah Basin Association of Governments Submitted Original SubGrantee Lot E @

Bear River Association of Governments Submitted Original SubGrantee w & @

Community Action Services Submitted Original SubGrantee w B @

Family Connection Center Submitted Original SubGrantee b & @

Five County Association of Governments Submitted Original SubGrantee L & ®

Six County Association of Governments Submitted Original SubGrantee Al B @

Southeastern Utah Association of Local

Ll
O varnmresis Submtted Orniginal SubGrantee Lt B &
Ogden-Weber Community Action Partnership SubGrantee

Inc.



Submitting the Module

1) Hit Validate on the Report Sections Screen. This will validate all sections.

Report Sections

Program Name: Community Services Block Grant
Graniee Name: Kansas Housing Resources - No. 01
Report Name: Module 4 - CSBG(196)

Report Period: 10/01/2017 - 09/30/2018

This table displays the sections of the report form and the status of each. Return 10 this screen to Validate, Certify, or Submit.
Selections in the dropdown lists may include:

« Create Section - Indicated by an asterisk ("), copies that section and creales a new blank section.
« Clear Section Data - Deletes all data saved for that section

« Delete Section - Permanently deletes that section and data

« Edit Section - Opens the form section in a data-entry version

« Print Section - Opens a new browser window with the report in a print-friendly version

View/Add Attachments

Print Full Report

Show 30 ¥ |entries

Search |
Section A: Individual and Family National Performance Indicators (NPIs) | Select Action Al < | Saved
Section B: Individual and Family Services [ Select Action L < | saved
Section C: All Characteristics Report [SelectAction v |2 Saved
Showing 110 3 of 3 entries

Pravious | 1 ‘ Next

2) The submit button will now be visible. Hit Submit and OK on the popup.
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Report Sections

Progmm Name: Community Senvices Block Grant
Grantes Name, Kansas Housing Resources - No. (1
BeporName, Module 2 - C386

Bevod Pepod, 1002017 - 0930/2018

This table displays the sections of the report form and the status of each. Return 1o this screen o Validale, Certiy, or Submil.
Selectons in the dropdown Usts may inchuce

« Craate Saction - indicated by an axtedsk (7). coples that saction and crentes & naw blank section

» Clear Section Data - Deletes all data saved for that section

» Delote Section - Permanantly deletes that section and data

« Edit Secton - Opens the form section in & data-sntry version

s Print Section - Opent & new browse! window with ha reportin a print-iendly version

Shew 30 * [antries

. Search
| Section Name: Pertorm Action: Section Statug
| section & | Sencidckn  +pE $aved = Validated
; Section B Seecacion v | saved - vaiidsted
. Section C Salact Action & - | | Saved - Validated
Showing 1to 3 of 3 entries

Previois | 1| N




3) The report status will change to submitted. Hit OK on the popup.

w For quick aceess, place your boskenarks heve an the backmarks bar. Impoet bedlemarks po...
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= " s Fri TR ke | 0 have recerved your repart. This page shows all reports we have
;@ On-Line Data conﬁﬂlﬂn ML IR AR LestLoginaoq/izfaobg  Teceived along with attachments.

Program Name: Community Services Biock Grant
Granlgs Name: Kansas Housing Resources - No. 01
Regort Name: Module 2- CSBG

Report Period, 1001/2017 - 09/50/2018

This screen displays the status of repart forms and thelr reisions, along with attached files. To confinue entering report form information, click on ‘Grantee Seection’

Report Status History

Show| 10 ¥ |eniries Seaich, |
'oe_uhal Submitted Q41181201 05:44:51 PM Nikita Frazier

Original Saved - Validated 0411812013 05:30:32 PM Nikita Frazier

Original Saved 021812013 08:44:26 AM €SBG Test?

Original Saved 021812013 08:43:51 AM SBG Test?

Original Saved 021812013 08:40:31 AM C5BG Test?

Original Saved - Validated 0211412019 06:03:18 PM CSBG Test2 Unsubmitted for edit
original ‘submitted 0211412018 04:07:53 PM CSEG Test2

Original Saved - Validated 021412013 04:05:23 PM 5B Test2

Original Saved - Validated 021412019 04:04:49 PM CSBG Test2

original ‘saved 021412019 040440 P CSBG Test2
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