
 





 

 

  

 

   

   

 

     

 

 

      

 

 

  

   
   

  

Work Order 

Community Action, Inc
 

Anytown, USA
 

To: 	 Anytown Weatherizers 

Anytown, USA 

Community Action Inc. Contact:	 E. Auditor 

(888) 555-5555 

Client:	 Mrs. Robinson 

12 Main St. 

Anytown, USA 

(888) 544-5544 (Call after 8:00 AM) 

Turn right onto Main Street after train tracks on Rte 555; 
Yellow house, 0.6 mile on right. 
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Tasks: 

1.	 Carefully air seal wall between house and porch roof by accessing through porch roof, stuffing 
large holes with scrap fiberglass and sealing over with spray foam. Seal wire penetrations with 
spray foam. 

2.	 Air seal all penetrations from living space to attic per State Technical Manual (STM). Install 
proper vents in each rafter bay (16”o.c.) to keep soffit vents clear of cellulose. 

3.	 Replace existing attic hatch with new, airtight, insulated attic hatch per STM. 

4.	 Install 500 sq. ft R-38 (12”) cellulose in attic flats per STM. 

5.	 Seal plumbing chase from basement with rigid material and spray foam. 

6.	 Insulate 100 sq. ft. rim joist in basement per STM using two-part foam. 

7.	 Install 3 smoke detectors – one on first floor, one between upstairs bedrooms per STM. 
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Shut ‘er Up Air Sealing 
 
 
 
 
Jun 15, 20XX 
 
Invoice No. 1225 

 

INVOICE 
Prepared for Community Action, Inc. • Project: a.12 

A. Sealy • 888.555.1235 

 
DESCRIPTION OF WORK QTY/HRS UNIT PRICE SUB TOTAL 

Spray foam 100 linear feet 12” tall rim joist using two-part spray foam    

Materials    

Foam @ 2” (sq. ft.) 110 $2.75 $302.50 

DC-315 100 $1.75 $175.00 

Rigid foam 8 $2.00 $16.00 

Labor (prep, installation and clean-up) 8 hrs $50.00 $400.00 

Seal penetrations from living space to attic & prep for insulation    

Materials    

Proper vent baffles 42 $3.00 $126.00 

Foam - board ft. 150 $2.25 337.50 

Labor 12 $50.00 $600.00 

    

Notes: Client didn’t want new attic hatch  GRAND TOTAL $1,957.00 
 
 
PAYMENT TERMS 
To be made payable to Shut ‘er Up Air Sealing 

 
ADDRESS 
123 Main Street • City, USA • 80099 

APPROVED BY 

 
–––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––– 
 

NAME  –––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––– 

 

FOR    ––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––– 

 

DATE  –––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––  

 

 

SHUT ‘ER UP AIR SEALING 
 



  
     

 

 
 

  
 

 
 

 
 

 

  

  

 

    

  

 

    

    

    

    

    

    

    
 

  

  

  

  
 

+ UnderCover  Cellulose Insulation Co.
 

21 Broadway 
City, 80099 
Phone: 555.123.6543 Invoice 
E-Mail: Undercover@aol.com 
Web: Undercover.com 

6/27/XX 

Invoice No. 5625 Bill To: Community Action Inc. 

Customer ID: 5273 

Description QTY Unit Price Total 

12” cellulose insulation 32 11.00 352.00 

Labor 6 27.00 162.00 

Smoke detectors 2 49.00 98.00 

GRAND TOTAL 632.00 

Subtotal: 632.00 

Tax: --­

Miscellaneous: --­

Balance Due: 632.00 
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